Service Agreement Collaboration Discussion

Date: [Insert Date]

To: [Recipient Name]

From: [Your Name]

Subject: Discussion on Service Agreement Collaboration
Dear [Recipient Name],

I hope this message finds you well. I am writing to initiate a discussion regarding the potential
collaboration on a service agreement between our organizations.

As we explore opportunities to work together, | believe that we can leverage our strengths to
achieve mutual goals. |1 would like to propose a meeting to further discuss the terms and
expectations of this collaboration.

Please let me know your availability for the week of [Insert Date]. I look forward to your
response and hope to set a date to discuss this in detail.

Thank you for considering this collaboration. | am excited about the possibilities ahead.
Best regards,

[Your Name]

[Your Job Title]

[Your Company Name]
[Your Contact Information]



