Media Budget Allocation Request

Date: [Insert Date]
To: [Recipient's Name]
Position: [Recipient's Position]
Company: [Recipient's Company]
Dear [Recipient's Name],
I hope this message finds you well. I am writing to formally request the allocation of budget for
our upcoming media campaigns scheduled for [Insert Dates]. After reviewing our marketing
objectives and anticipated goals, | believe a budget of [Insert Amount] will be necessary to
effectively reach our target audience and maximize our impact.
Details of the requested budget allocation are as follows:
o Campaign Name: [Insert Campaign Name]
e Media Channels: [List Channels e.g., social media, TV, radio]
e Projected Costs: [Itemized List of Costs]
Allocating this budget will support our efforts in [briefly describe the intended objectives and
expected outcomes]. | am happy to provide any additional information or details you may need
concerning this request.
Thank you for considering this request. | look forward to your positive response.
Sincerely,
[Your Name]
[Your Position]

[Your Company]

[Your Contact Information]



