
Proposal for Cooperative Job Sharing 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Proposal for Cooperative Job Sharing 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally propose a cooperative job sharing 

arrangement that I believe could benefit both of us and enhance our overall productivity. 

The concept of job sharing entails two individuals sharing the responsibilities and duties of a 

single full-time position. I have given this considerable thought and believe that such an 

arrangement could improve work-life balance while also ensuring that the workload is handled 

efficiently. 

Here are some key points to consider regarding this proposal: 

• Flexibility: Both parties can enjoy better work-life balance. 

• Shared Skills: We can complement each other's skills and expertise. 

• Continuity: Increased coverage and continuity of work during absences. 

I believe that a meeting to discuss this proposal further would be highly beneficial. I am 

available at your earliest convenience and look forward to the possibility of working together in 

a cooperative manner. 

Thank you for considering this proposal. I look forward to your response. 

Best regards, 

[Your Name] 

[Your Job Title] 

[Your Contact Information] 


