Project Delivery Confirmation
Date: [Insert Date]

To: [Recipient's Name]

[Recipient's Title]

[Recipient's Company]

[Recipient's Address]

Dear [Recipient's Name],

We are pleased to inform you that we have completed the delivery of the [Project Name]. The
project was delivered on [Delivery Date], and is now fully operational.

Details of the delivery are as follows:
e Project Name: [Project Name]
o Delivery Date: [Delivery Date]
o Delivery Method: [Delivery Method]
o Key Features: [List Key Features]
Please find attached the necessary documentation and files related to the project.
We appreciate your trust in us and look forward to your feedback.
Best Regards,
[Your Name]
[Your Title]
[Your Company]

[Your Contact Information]



