
Project Completion Announcement 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Announcement of Project Completion 

Dear [Recipient's Name], 

We are pleased to announce the successful completion of the [Project Name] project. This 

project, which commenced on [Start Date], has reached its objectives as of [Completion Date]. 

We would like to express our sincere gratitude to everyone involved for their hard work and 

dedication throughout the project's duration. The efforts put forth by the team have led to a 

successful outcome that meets our initial goals. 

The [Project Name] project has achieved the following milestones: 

• [Milestone 1] 

• [Milestone 2] 

• [Milestone 3] 

We look forward to applying the lessons learned from this project to future endeavors and 

continuing to collaborate with such a dedicated team. Thank you once again for your support and 

commitment. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


