
[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Title] 

[Recipient Company Name] 

[Recipient Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this letter finds you well. I am writing to propose a joint venture collaboration between 

[Your Company Name] and [Recipient Company Name]. Given our strengths and aligned goals, 

I believe this partnership could leverage our respective capabilities to achieve mutual growth and 

success. 

In detail, [Briefly describe the purpose of the joint venture and potential benefits]. I envision that 

through this collaboration, we could [Outline specific objectives and anticipated outcomes]. 

To discuss this proposal further, I would appreciate the opportunity to meet at your earliest 

convenience. Please let me know a suitable time for you, or feel free to suggest an alternative 

approach if you prefer. 

Thank you for considering this proposal. I look forward to the possibility of working together on 

this exciting opportunity. 

Sincerely, 

[Your Name] 



[Your Title] 

[Your Company Name] 


