
Job Application: [Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Hiring Manager's Name] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Hiring Manager's Name], 

I am writing to express my interest in the [Job Title] position at [Company Name] as advertised 

on [Where You Found the Job Posting]. With my background in [Your Field/Area of Expertise] 

and a strong passion for [Industry/Field], I believe I would be a valuable addition to your team. 

As a dedicated professional with [Number] years of experience, I have successfully [Mention 

one or two relevant accomplishments or experiences]. I am excited about the opportunity to 

contribute to [Company Name] and help drive [Mention Company Goals or Values]. 

In considering the logistics of the position, I would like to discuss the potential for travel 

flexibility as I would be more effective in a remote capacity while still engaging with the team 

and clients as necessary. I believe this arrangement will not only enhance my productivity but 

also align with the forward-thinking culture at [Company Name]. 

I look forward to the opportunity to discuss my application further and how I can contribute to 

your team. Thank you for considering my request for travel flexibility in your hiring process. 

Sincerely, 

[Your Name] 


