
Job Application for Travel Coordinator 

Position 

John Doe 

123 Main Street 

City, State, Zip 

Email: johndoe@example.com 

Phone: (123) 456-7890 

Date: [Insert Date] 

Hiring Manager 

XYZ Travel Agency 

456 Travel Blvd 

City, State, Zip 

Dear Hiring Manager, 

I am writing to express my enthusiasm for the Travel Coordinator position at XYZ Travel 

Agency as advertised on your website. With a deep-seated passion for travel and extensive 

experience in the travel industry, I am excited about the opportunity to contribute to your team. 

Having traveled to over 20 countries, I have developed a profound understanding of diverse 

cultures and travel preferences. This personal journey has not only enriched my life but has also 

fueled my desire to create exceptional travel experiences for others. I believe that travel is an 

invaluable learning experience that fosters personal growth and global awareness. 

In my previous role at ABC Travel Services, I successfully arranged customized itineraries for 

clients, ensuring that each trip reflected their unique interests and needs. My organizational 

skills, attention to detail, and my commitment to providing outstanding customer service helped 

increase client satisfaction by 30% within one year. 

I am particularly drawn to XYZ Travel Agency's commitment to personalized travel experiences 

and its innovative approach to trip planning. I am eager to leverage my skills and passion for 

travel in a professional setting with a company that values creativity and client satisfaction. 



Thank you for considering my application. I look forward to the possibility of discussing my 

candidacy further and exploring how I can contribute to the success of XYZ Travel Agency. 

Sincerely, 

John Doe 


