
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Sponsorship Contact Name] 

[Sponsorship Contact Position] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Sponsorship Contact Name], 

I hope this message finds you well. I am writing to you on behalf of [Your Organization] to 

request your support as a sponsor for our upcoming event, [Event Name], which will take place 

on [Event Date] at [Event Location]. This event aims to [briefly describe the purpose of the 

event]. 

We are expecting an audience of [number of attendees] individuals from [briefly describe the 

audience - e.g., community members, industry professionals, etc.], and we believe your 

company's involvement would greatly enhance the experience for each participant. Additionally, 

it offers you a fantastic opportunity to showcase your brand to a targeted audience. 

We are offering various sponsorship levels, including [briefly list sponsorship tiers and benefits, 

e.g., Gold, Silver, Bronze, etc.], which cater to different levels of commitment and exposure. 

Detailed information on these opportunities is attached for your review. 



We would be thrilled to partner with [Company Name] and showcase your commitment to 

[related cause/sector]. Please let us know if you would be interested in discussing this 

opportunity further. We are more than happy to accommodate. Thank you for considering our 

request, and we look forward to the possibility of collaborating with you for this impactful event. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


