Event Collaboration Proposal

Date: [Insert Date]
To: [Recipient's Name]
[Recipient's Title]
[Recipient's Organization]
[Recipient's Address]
Dear [Recipient's Name],
| hope this message finds you well. My name is [Your Name], and | am [Your Position] at [Your
Organization]. We are excited to propose a collaboration for our upcoming event, [Event Name],
scheduled for [Event Date].
We believe that partnering with [Recipient's Organization] would greatly enhance the event's
value and reach. Our event aims to [briefly describe the purpose of the event and its
significance]. With your organization's expertise in [specific area], we see a unique opportunity
to create a memorable experience for our audience.
We propose the following collaboration opportunities:

« Joint marketing and promotional efforts

e Co-hosting workshops or sessions

o Exposure for [Recipient's Organization] through event branding

We would love the opportunity to discuss this proposal further and explore how we can work
together for mutual benefit. Please let us know your availability for a meeting.

Thank you for considering this collaboration. We look forward to the possibility of working
together.

Sincerely,

[Your Name]

[Your Position]

[Your Organization]
[Your Phone Number]
[Your Email Address]



