
Co-Hosting Proposal Letter 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Subject: Proposal for Co-Hosting [Event Name] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose a partnership for co-hosting the 

upcoming [Event Name] scheduled for [Event Date]. We believe that combining our efforts will 

enhance the experience for attendees and broaden our outreach. 

As you may know, [Your Organization] has a strong track record in [related experience or 

achievement], and we feel that your organization's expertise in [Recipient's organization area of 

strength] complements our vision for this event. 

We envision that by co-hosting this event, we can leverage our resources, networks, and 

expertise to create a more engaging and impactful event in [briefly mention objectives]. 



I would love the opportunity to discuss this proposal further and explore how our organizations 

can work together. Please let me know your availability for a meeting at your earliest 

convenience. 

Thank you for considering this partnership opportunity. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


