Contract Renewal Update

Dear Stakeholders,

We hope this message finds you well. We are writing to inform you about the upcoming renewal
of our contract with [Contractor/Company Name]. As we approach the expiration date of
[Expiration Date], it is crucial to review the terms and conditions for the renewal process.

The new contract year will commence on [Start Date] and will be valid until [End Date]. We are
committed to ensuring that this renewal reflects our ongoing partnership and aligns with our
mutual objectives.

We encourage you to share any feedback or concerns regarding the current terms or any
additional needs you may have moving forward. Your input is invaluable in making this renewal
successful.

We will schedule a meeting on [Proposed Date] to discuss the details further and address any
questions you may have.

Thank you for your continued collaboration.
Sincerely,

[Your Name]

[Your Position]

[Your Company Name]
[Your Contact Information]



