
Agency Service Proposal for Public Relations 

Date: [Insert Date] 

To: [Client's Name] 

Company: [Client's Company Name] 

Address: [Client's Address] 

Dear [Client's Name], 

We are pleased to submit our proposal for public relations services to support [Client's Company 

Name]. Our agency specializes in delivering effective PR strategies designed to enhance brand 

visibility and foster positive relationships with your audience. 

Our Approach 

We intend to implement the following strategies: 

• Media Relations: Building and maintaining relationships with key media outlets. 

• Content Creation: Developing compelling press releases and media kits. 

• Event Management: Organizing and promoting events that align with your brand values. 

• Social Media Strategy: Enhancing your online presence to engage with your audience 

effectively. 

Investment & Timeline 

The proposed budget for our PR services is [Insert Amount], with an expected timeline of [Insert 

Timeline]. 

Next Steps 

We would love the opportunity to discuss this proposal in more detail. Please let us know a 

convenient time for you to meet. 

Thank you for considering our proposal. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Agency Name] 

[Your Contact Information] 


