
Letter of Sponsorship 

Date: [Insert Date] 

To Whom It May Concern, 

I am writing to formally request your support as a sponsor for the [Insert Conference Name], 

scheduled to be held on [Insert Date] at [Insert Location]. This conference aims to [briefly state 

the purpose of the conference]. 

As a valued leader in the industry, your sponsorship will help us [explain how the sponsorship 

will be used, e.g., cover venue costs, materials, speakers, etc.]. In return, we would be pleased to 

offer the following benefits: 

• Your logo displayed prominently at the event 

• Recognition in conference materials 

• Opportunities to network with attendees 

• And more [specify other benefits]. 

We anticipate an attendance of [Insert Number] participants, which will provide an excellent 

opportunity for visibility and engagement for your brand. 

We would be grateful for your consideration of our sponsorship request. If you have any 

questions or need further information, please do not hesitate to contact me at [Insert Your Email] 

or [Insert Your Phone Number]. 

Thank you for considering this opportunity to partner with us. We look forward to the possibility 

of working together. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


