
Job Application Letter 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Your Email]  

[Your Phone Number] 

[Hiring Manager's Name]  

[Company's Name]  

[Company's Address]  

[City, State, Zip Code] 

Dear [Hiring Manager's Name], 

I am writing to express my interest in the [Job Title] position at [Company's Name] as advertised 

on [Job Listing Source]. With my background in [Your Field/Industry] and a strong commitment 

to [relevant skills or experience], I am excited about the opportunity to contribute to your team. 

I wanted to inform you that I have recently updated my relocation plan and am fully prepared to 

move to [New Location] as soon as possible to commence this role. My flexibility regarding the 

start date allows me to accommodate your scheduling needs, ensuring a smooth transition. 

With [X years] of experience in [Your Expertise/Industry], I have honed my skills in [Mention 

Relevant Skills]. I am particularly drawn to [Company's Name] because of [something specific 

about the company or its values], and I am eager to bring my expertise to your team. 

Thank you for considering my application. I look forward to the possibility of discussing how 

my experience, skills, and readiness to relocate align with the goals of [Company's Name]. 

Please find my resume attached for more details on my professional background. 

Sincerely, 

[Your Name] 


