
Recognition of Contributions 

Dear [Team Member's Name], 

I hope this message finds you well. I wanted to take a moment to express my gratitude for the 

outstanding contributions you've made since joining our team. 

Your efforts in [specific project or task] have not gone unnoticed. Your skills in [mention 

specific skills or qualities] have greatly improved our team's productivity and morale. 

We are thrilled to have you on board and look forward to seeing your continued growth and 

success in our team. Thank you for your hard work and dedication! 

Best Regards, 

[Your Name]  

[Your Position]  

[Your Company]  

[Date] 


