
Subject: Exciting Opportunities at [Your 

Company] 

Dear [Candidate's Name], 

I hope this message finds you well. My name is [Your Name] and I am a [Your Position] at 

[Your Company]. We are constantly on the lookout for talented professionals like yourself to 

join our team. 

While I understand that you may not be actively seeking a new position at this time, I wanted to 

reach out and share some exciting opportunities we currently have that could align with your 

background in [Candidate's Field/Expertise]. 

[Your Company] is known for [briefly describe your company's reputation, culture, or recent 

achievements]. We believe that your experience in [specific skills or experiences relevant to the 

candidate], would be a fantastic fit for our team. 

If you are open to exploring new opportunities or simply want to learn more about what we do, I 

would love to connect with you. Please let me know a suitable time for a brief chat, or feel free 

to reply to this email with any questions you may have. 

Thank you for considering this opportunity. I look forward to hearing from you soon! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


