
Finalization of Application Review 

Date: [Insert Date] 

Dear [Applicant's Name], 

We are pleased to inform you that we have completed the review of your application for the 

[Position/Program Name] at [Company/Organization Name]. 

After careful consideration, we are excited to offer you the opportunity to join us. Your skills and 

experiences align perfectly with our goals, and we believe you will make a valuable contribution 

to our team. 

Please find attached the official offer letter detailing the terms of your employment. We kindly 

ask you to review it and respond by [Response Deadline]. 

Thank you for your interest in [Company/Organization Name]. We look forward to welcoming 

you aboard! 

Best regards, 

[Your Name] 

[Your Position] 

[Company/Organization Name] 

[Contact Information] 


