
Response to Compensation Requirements 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Company] 

[Company Address] 

[City, State, Zip Code] 

[Recipient Name] 

[Recipient Title] 

[Recipient Company] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

Thank you for your recent correspondence regarding your compensation requirements. We 

appreciate your transparency and the opportunity to discuss this matter further. 

After carefully reviewing your request, we would like to propose the following terms to address 

your compensation needs: 

• Proposed Compensation Amount: [Insert Amount] 

• Payment Schedule: [Details] 

• Additional Benefits: [Details] 

We believe that this proposal balances both of our interests and reflects an equitable solution. 

Please feel free to reach out if you have any further questions or if you would like to discuss this 

proposal in more detail. We look forward to hearing from you soon. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 


