
Subject: Inquiry About Promotion Opportunities 

Dear [Manager's Name], 

I hope this message finds you well. I am writing to express my interest in learning more about 

the potential promotion opportunities within [Department/Company Name]. With [mention any 

relevant experience or achievements], I believe I am ready to take on new challenges and further 

contribute to our team's success. 

I would appreciate the chance to discuss this matter with you at your convenience. Thank you for 

considering my inquiry. 

Best regards, 

[Your Name] 

[Your Job Title] 

[Your Contact Information] 


