
Job Shadowing Inquiry 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am a [Your Position or 

Current Educational Status] currently exploring opportunities to gain practical experience in the 

[specific field or industry]. I am particularly interested in your organization, [Organization's 

Name], due to [mention any specific reason related to the organization]. 

I am writing to inquire about the possibility of participating in a job shadowing program within 

your team. I believe that shadowing a professional in your organization would provide invaluable 

insights and hands-on experience that I am eager to gain. 

Could you please provide me with information about any available job shadowing programs, 

their duration, and the application process? I am flexible with timings and can accommodate 

based on your team's availability. 

Thank you for considering my request. I look forward to your response. 

Best regards, 

[Your Name] 

[Your Contact Information] 

[Your LinkedIn Profile (if applicable)] 


