
Invitation to Apply for Open Position 

Dear [Candidate's Name], 

We are excited to announce that we have an open position for [Job Title] at [Company Name]. 

We were impressed by your background and believe you would be a great fit for our team. 

Position Details: 

• Job Title: [Job Title] 

• Department: [Department Name] 

• Location: [Location] 

• Application Deadline: [Deadline Date] 

To apply, please submit your resume and a cover letter to [Email Address] by the deadline 

mentioned above. 

We look forward to your application and the possibility of working together. 

Best regards, 

[Your Name] 

[Your Job Title] 

[Company Name] 

[Contact Information] 


