
Join Us at [Company Name] 

Dear [Recipient's Name], 

We are excited to extend an invitation to you for a career opportunity at [Company Name]. We 

believe your skills and experience would make a valuable addition to our team. 

Please join us for an informational session on [Date] at [Time] at [Location/Online]. During this 

event, you will learn more about available positions and our company culture. 

Please RSVP by [RSVP Date] to confirm your attendance. 

We look forward to the possibility of working together! 

Best Regards, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


