
Job Application Workshop Participation Request 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Company/Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to express my interest in participating in the 

upcoming Job Application Workshop organized by [Company/Organization Name]. As someone 

who is keen on enhancing my job application skills and learning effective strategies for securing 

employment, I believe this workshop would be immensely beneficial. 

Having researched [Company/Organization Name], I am particularly impressed by [mention any 

specific aspect of the organization or previous workshops]. I am eager to learn from your 

expertise and network with other participants. 

Please let me know the details regarding the workshop, including the date, time, and 

requirements for participation. I would be grateful for any information you could provide. 

Thank you for considering my request. I look forward to your positive response. 

Sincerely, 

[Your Name] 


