
Job Application Skills Training Inquiry 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am writing to inquire about 

skills training opportunities related to job applications at [Company/Organization Name]. 

As a [your current position or status, e.g., recent graduate, job seeker, etc.], I am keen to enhance 

my skills in [specific skills related to the job application process that you wish to improve, e.g., 

resume writing, interview techniques, etc.]. I believe that structured training could significantly 

benefit my professional development. 

Could you please provide information on any upcoming skills training sessions or resources 

available through your platform? I am eager to learn and apply new strategies to improve my job 

application effectiveness. 

Thank you for considering my inquiry. I look forward to your response. 

Sincerely, 

[Your Name] 

[Your Contact Information] 

[Your LinkedIn Profile or Website, if applicable] 


