
Inquiry Regarding Open Position 

Dear [Hiring Manager's Name], 

I hope this message finds you well. My name is [Your Name], and I am writing to express my 

interest in the [Job Title] position that was recently advertised on [Where You Found the Job 

Posting]. 

With my background in [Your Field/Industry] and experience in [Relevant Experience or Skills], 

I am eager to learn more about this opportunity and discuss how I can contribute to [Company 

Name]. 

Could you please provide more details regarding the application process or the status of the 

position? I appreciate your time and consideration. 

Thank you. 

Sincerely, 

[Your Name] 

[Your Phone Number] 

[Your Email Address] 


