
Employment Summary for Scholarship 

Application 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

I am writing to provide a summary of my employment experience as part of my scholarship 

application. I believe my professional background has equipped me with valuable skills and 

insights that make me a strong candidate for this opportunity. 

During my time at [Company Name], where I held the position of [Your Job Title] from [Start 

Date] to [End Date], I was responsible for [briefly describe your responsibilities and 

achievements]. This experience taught me [mention any key skills/lessons learned]. 

Prior to that, I worked at [Previous Company Name] as [Previous Job Title] from [Start Date] to 

[End Date], where I [describe responsibilities and accomplishments]. This role enhanced my 

abilities in [skills/areas of expertise]. 

In addition to my work experience, I have also contributed to [mention any relevant volunteer 

work or extracurricular activities], which further demonstrates my commitment to [related field 

or skill]. 

Thank you for considering my application. I appreciate your time and support, and I look 

forward to the opportunity to further discuss my qualifications. 

 

Sincerely, 

[Your Name] 



[Your Contact Information] 


