
Initial Client-Candidate Introduction 

Date: [Insert Date] 

Dear [Client's Name], 

I hope this message finds you well. I am pleased to introduce you to [Candidate's Name], who is 

a strong fit for the [Job Position] at [Client's Company]. [Candidate's Name] has [brief 

description of the candidate's experience, skills, and qualifications relevant to the position]. 

We believe that [Candidate's Name] could bring valuable skills and insights to your team, 

especially in [specific area related to the job]. 

Below is a brief overview of [Candidate's Name]: 

• Experience: [Candidate's relevant work history] 

• Skills: [Key skills of the candidate] 

• Education: [Educational background] 

Please feel free to reach out to [Candidate's Name] directly at [Candidate's Email] or 

[Candidate's Phone Number] to schedule a conversation. Additionally, I would be happy to 

facilitate an introduction if necessary. 

Thank you for considering this introduction. I look forward to hearing your feedback. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


