
Introduction of Candidate for [Client 

Opportunity] 

Dear [Client's Name], 

I hope this message finds you well. I am writing to introduce you to an exceptional candidate, 

[Candidate's Name], who I believe is a perfect fit for the [Job Title] position at [Client Company 

Name]. 

[Candidate's Name] has [number] years of experience in [industry/field], with a strong 

background in [specific skills or experiences relevant to the opportunity]. They have 

demonstrated their ability to [mention key achievements or qualities that align with the job 

requirements]. 

Additionally, [Candidate's Name] possesses excellent [soft skills related to the role, e.g., 

communication, teamwork, problem-solving] skills, making them an asset to any team. 

I am confident that [Candidate's Name] will bring great value to your organization. I encourage 

you to consider arranging a meeting with them to discuss their potential contribution to your 

team. 

Thank you for your time and consideration. Please let me know if you would like to proceed with 

an introduction. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


