Part-Time Job Application

Your Name

Your Address

City, State, Zip Code
Email Address
Phone Number

Date

Hiring Manager's Name
Company Name
Company Address
City, State, Zip Code

Dear [Hiring Manager's Name],

| am writing to express my interest in the part-time position at [Company Name] as advertised on
[where you found the job posting]. With my strong background in customer service and my
commitment to delivering exceptional experiences, | believe | would be a valuable asset to your
team.

In my previous role at [Previous Company Name], | developed excellent communication and
interpersonal skills by assisting customers with their inquiries and resolving issues efficiently. |
consistently received positive feedback for my ability to engage with customers and ensure their
satisfaction.

| am particularly drawn to [Company Name] because of [specific reason related to the company
or its values]. | am eager to contribute my skills and enthusiasm to create a welcoming
environment for your customers.

Thank you for considering my application. I look forward to the opportunity to discuss how my
experience and passion for customer service can benefit [Company Name].

Sincerely,
[Your Name]



