
Application for Part-Time Position 

Date: [Insert Date] 

[Employer's Name] 

[Company's Name] 

[Company's Address] 

Dear [Employer's Name], 

I am writing to express my interest in the part-time [Job Title] position at [Company's Name] as 

advertised on [Where You Found the Job Posting]. With my strong background in [relevant field 

or area], I am confident that I can contribute effectively to your team. 

In my previous role at [Previous Company Name], I successfully [describe a relevant 

achievement or responsibility that showcases your skills]. This experience honed my abilities in 

[specific skills related to the job], which I believe would be valuable for the part-time position at 

[Company's Name]. 

Moreover, my time management and organizational skills were further developed while working 

[detail any other relevant job or volunteer experience], where I was able to balance my 

responsibilities effectively while ensuring high productivity. 

I am particularly drawn to this opportunity at [Company's Name] because [mention specific 

reason related to the company or its values]. I am eager to bring my [mention any specific skills 

or attributes] to your team and contribute to [Company's Name]'s success. 

Thank you for considering my application. I look forward to the possibility of discussing my 

application with you further. Please find my resume attached for more details on my experience. 

Sincerely, 

[Your Name] 

[Your Address] 

[Your Phone Number] 

[Your Email] 


