
Part-Time Job Application 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip] 

[Your Email] 

[Your Phone Number] 

[Employer's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip] 

Dear [Employer's Name], 

I am writing to express my interest in the part-time position at [Company's Name] as advertised 

[where you found the job listing]. As a dedicated student at [Your School's Name], I have 

consistently maintained a strong academic record, achieving [insert GPA or academic honors]. I 

believe my skills and achievements are well-suited to contribute positively to your team. 

Throughout my academic career, I have developed strong [mention any relevant skills, e.g., 

communication, organizational] skills, which I am eager to apply in a practical work 

environment. My experience with [mention any relevant experience, e.g., volunteering, projects] 

has equipped me with the ability to manage my time effectively and work collaboratively with 

others. 

I am particularly drawn to [Company's Name] because of [specific reason related to the company 

or its values]. I am excited about the opportunity to learn from your team and contribute to 

[specific goals or projects of the company]. 

Thank you for considering my application. I look forward to the possibility of discussing how 

my academic success and skills can be of value to [Company's Name]. I am available for an 

interview at your convenience and can be reached at [Your Phone Number] or [Your Email]. 

Sincerely, 

[Your Name] 


