
Dear [Applicant's Name], 

We hope this message finds you well. We are writing to provide you with an update on the status 

of your application for the [Position/Program Name] at [Company/Organization Name]. 

As of [Date], we are in the process of reviewing applications and conducting interviews. We 

appreciate your patience during this stage, as we strive to find the best fit for our team. 

We will notify you by [Expected Date] regarding the next steps in the application process. Thank 

you for your interest in joining [Company/Organization Name]. 

Best regards, 

[Your Name] 

[Your Position] 

[Company/Organization Name] 

[Contact Information] 


