
Request for Employer Participation in Job 

Fair 

Date: [Insert Date] 

Dear [Employer's Name], 

We are excited to announce that [Your Organization/School Name] will be hosting a Job Fair on 

[Insert Date] at [Insert Location]. We would be honored to have [Employer's Company Name] 

participate in this event. 

The Job Fair aims to connect talented individuals with top employers and provides an excellent 

opportunity for organizations like yours to showcase available positions and interact with 

potential candidates. 

Details of the Job Fair are as follows: 

• Date: [Insert Date] 

• Time: [Insert Start Time] - [Insert End Time] 

• Location: [Insert Location] 

We believe that your participation would not only enhance the event but also provide valuable 

exposure for your company within the community. 

Please let us know if you are interested in participating or if you have any questions. We look 

forward to the possibility of partnering with you on this initiative. 

Thank you for considering this opportunity. 

Sincerely, 

[Your Name]  

[Your Job Title]  

[Your Organization/School Name]  

[Your Contact Information] 


