
Subject: Announcement of Participation in 

Upcoming Job Fair 

Dear [Recipient's Name], 

We are excited to announce that [Your Company Name] will be participating in the upcoming 

Job Fair on [Date] at [Location]. This event presents a great opportunity for us to connect with 

talented individuals seeking to join our team. 

During the fair, we will be showcasing our diverse range of career opportunities and discussing 

our company culture, values, and mission. We encourage all interested candidates to visit our 

booth and learn more about what we have to offer. 

If you know anyone looking for a job or seeking to explore new career paths, feel free to pass 

along this information. We look forward to meeting potential new team members! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Contact Information] 


