Remote Work Discussion Letter

Dear [Hiring Manager's Name],

I hope this message finds you well. I would like to express my sincere gratitude for the job offer
for the position of [Job Title] at [Company Name]. | am very excited about the opportunity to
join your team.

Before | formally accept the offer, | wanted to discuss the possibility of incorporating remote
work options into my role. Given the contemporary work environment and my personal
circumstances, | believe that having the flexibility to work remotely, either full-time or part-time,
would enhance my productivity and overall job satisfaction.

| am keen to understand if [Company Name] offers any remote work arrangements for this
position. | am confident that | can contribute effectively, independent of my physical location.

Thank you for considering my request. I am looking forward to your response and am excited
about the possibility of joining [Company Name].

Warm regards,
[Your Name]
[Your Phone Number]

[Your Email Address]



