Letter of Positive Reception for Job Proposal

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]

[Your Email]

[Your Phone Number]

[Recipient Name]

[Company Name]

[Company Address]

[City, State, Zip Code]

Dear [Recipient Name],

I hope this message finds you well. I am writing to formally acknowledge and express my
gratitude for the opportunity to review the job proposal for the [Job Title] position at [Company
Name].

After careful consideration, | am pleased to accept the proposal and am excited about the
possibility of joining your team. The role aligns perfectly with my skills and aspirations, and |

am eager to contribute to the success of [Company Name].

Thank you once again for this opportunity. | look forward to the next steps in the hiring process
and to working together in the near future.

Best regards,

[Your Name]



