Date: [Insert Date]
[Your Name]

[Your Address]

[City, State, ZIP Code]
[Email Address]

[Phone Number]

[Employer's Name]
[Company Name]
[Company Address]

[City, State, ZIP Code]

Dear [Employer's Name],

Thank you for offering me the [Job Title] position at [Company Name]. | am grateful for the
opportunity and appreciate the time you and the team have invested in my interview process.

| am enthusiastic about the possibility of joining your team and contributing to [mention any
specific project or value related to the company].

Please let me know if you need any further information from my side. I look forward to hearing
from you soon.

Best regards,

[Your Name]



