
Commendation Letter 

Date: [Insert Date] 

Dear [Recipient's Name], 

We are pleased to inform you that you have been selected as a recipient of the [Scholarship 

Name] for the academic year [Year]. Your exemplary achievements and dedication have enabled 

you to stand out among numerous candidates. 

This scholarship reflects not only your academic excellence but also your commitment to 

[specific field or community service]. We commend you for your hard work and perseverance, 

which have rightfully earned you this recognition. 

We believe that this scholarship will provide you with the support needed to further your 

education and achieve your goals. We look forward to seeing the wonderful contributions you 

will make in the future. 

Congratulations once again on this well-deserved honor! 

Sincerely, 

[Your Name] 

[Your Title] 

[Organization Name] 

[Contact Information] 


