Job Application: [Job Title]

[Your Name]
[Your Address]
[City, State, Zip]
[Email Address]
[Phone Number]
[Date]
[Hiring Manager's Name]
[Company Name]
[Company Address]
[City, State, Zip]
Dear [Hiring Manager's Name],
| am writing to express my interest in the [Job Title] position listed at [Company Name]. While
my background may not align perfectly with the requirements of the role, | believe that my
transferable skills make me a strong candidate.
Throughout my career, | have developed a skill set that includes:
o Effective Communication: Successfully led team meetings and presented project
updates to stakeholders.
e Problem-Solving: Resolved complex challenges in previous roles, demonstrating my
ability to think critically and creatively.
e Project Management: Managed multiple projects simultaneously, ensuring timely
delivery and adherence to budget constraints.
These skills, combined with my passion for [relevant industry/subject], position me well to
contribute positively to your team. | am eager to bring my unique perspective and skills to

[Company Name].

Thank you for considering my application. | look forward to the opportunity to discuss how my
transferable skills can be an asset to your organization.

Sincerely,



[Your Name]



