
Freelance Service Proposal 

Date: [Insert Date] 

To: [Client's Name] 

Company: [Client's Company Name] 

Dear [Client's Name], 

I hope this message finds you well. My name is [Your Name], and I am a freelance [Your 

Profession] with [Number] years of experience in [Your Specialization]. I am writing to propose 

my services for [Project/Service you are offering]. 

Based on our previous discussions, I understand that you are looking for [Briefly describe the 

client's needs]. I believe I can help you achieve your goals through my expertise in [Your Skills 

or Expertise]. 

Proposed Services 

• [Service 1] 

• [Service 2] 

• [Service 3] 

Project Timeline 

I anticipate that this project will take approximately [Timeframe] to complete. I am available to 

start on [Start Date]. 

Pricing 

The total cost for my services will be [Proposed Amount]. This includes [Briefly explain what's 

included in the pricing]. 

I am excited about the possibility of working together on this project. Please let me know if you 

have any questions or would like to discuss this proposal further. Thank you for considering my 

services. 

Sincerely, 

[Your Name] 

[Your Phone Number] 



[Your Email Address] 

[Your Website or Portfolio (if applicable)] 


