
Skillset Verification Letter 

Date: [Insert Date] 

To Whom It May Concern, 

This letter is to certify that [Employee/Student Name] has been associated with 

[Organization/Institution Name] from [Start Date] to [End Date]. During this time, they have 

demonstrated proficiency in the following skill areas: 

• [Skill 1] 

• [Skill 2] 

• [Skill 3] 

[Employee/Student Name] has consistently exhibited a strong work ethic and a commitment to 

excellence in all tasks assigned. Their contributions have significantly advanced our goals and 

objectives. 

If you require any further information regarding [Employee/Student Name]'s skillset, please do 

not hesitate to contact me at [Your Contact Information]. 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization/Institution Name] 

[Contact Information] 


