Skills Endorsement Letter

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Your Email]

[Your Phone Number]

To Whom It May Concern,

| am writing to endorse [Candidate's Name] for the position of [Job Title] at [Company Name]. |
have had the pleasure of working with [Candidate's Name] for [duration] at [Your
Company/Organization], where [he/she/they] served as [Candidate's Position].

[Candidate's Name] has demonstrated exceptional skills in [list specific skills related to the job,
e.g., project management, communication, technical expertise]. [He/She/They] consistently
delivered high-quality work and showed a remarkable ability to [mention any relevant
achievements or contributions].

| was particularly impressed by [Candidate's Name]'s ability to [specific example of a skill in
action], which greatly benefited our team and projects.

In conclusion, | fully endorse [Candidate's Name] for the role at [Company Name]. | am
confident that [he/she/they] will bring the same level of dedication and expertise as [he/she/they]
did during our time together. Please feel free to contact me at ['Your Phone Number] or [Your
Email] if you need further information.

Sincerely,

[Your Name]

[Your Job Title]

[Your Company/Organization]



