
Job Acceptance Letter 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Employer's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

 

Dear [Employer's Name], 

 

I am writing to formally accept the offer for the [Job Title] position at [Company's Name]. I am 

excited about the opportunity to contribute to your team and look forward to starting on [Start 

Date]. 

 

Thank you very much for this opportunity. I appreciate the confidence you have in my abilities 

and I am eager to bring my skills to your esteemed organization. 

 

On a personal note, I would like to express my gratitude for the warm welcome during the 

interview process. I was particularly impressed by [specific detail or person that stood out] and it 

reinforced my belief that [Company's Name] is the right fit for me. 

 



Thank you again for this amazing opportunity. I look forward to working with you and the team! 

 

Sincerely, 

 

[Your Name] 


