
Formal Request for Marriage Registration 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Registrar's Name] 

[Office of Vital Records] 

[Office Address] 

[City, State, Zip Code] 

Dear [Registrar's Name], 

I hope this letter finds you well. I am writing to formally request the registration of my marriage 

to [Spouse's Name], which took place on [Date of Marriage] at [Location of Marriage]. 

Enclosed with this letter are the necessary documents, including our marriage certificate and 

identification, as well as completed application forms, as required by your office. 

We kindly request your assistance and guidance in completing the registration process at your 

earliest convenience. 

Thank you for your attention to this matter. Should you require any additional information, 

please do not hesitate to contact me at [Your Phone Number] or [Your Email Address]. 

Sincerely, 

[Your Signature (if sending a hard copy)] 

[Your Printed Name] 


