
Digital Content Licensing Request 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Company] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to formally request a licensing agreement for 

[specific digital content] for the purpose of [explain purpose, e.g., educational use, commercial 

production, etc.]. 

The details of the content we are interested in are as follows: 

• Title: [Insert Title] 

• Format: [e.g., video, article, image] 

• Duration/Length: [Specify duration or number of pages, if applicable] 

We believe that this content will significantly enhance our project [briefly describe the project or 

why you want the content]. We are seeking the following rights: 

• [Specify the type of use rights, e.g., worldwide, exclusive, non-exclusive] 

• [Duration of the license] 

• [Any other specific terms you desire] 

We would greatly appreciate it if you could provide us with any licensing documentation and 

information on fees associated with this request. Should you need any further information, please 

do not hesitate to reach out. 

Thank you for considering our request. I look forward to your prompt response. 

Sincerely, 



[Your Name] 

[Your Position] 

[Your Company] 


