Professional Portfolio Presentation

Date: [Insert Date]
Hiring Manager
[Company Name]
[Company Address]

[City, State, Zip Code]

Dear [Hiring Manager's Name],

| am writing to express my interest in the [Job Title] position at [Company Name] and to present
my professional portfolio for your consideration.

With [number] years of experience in [Your Field/Industry], | have developed a strong skill set
that aligns with the requirements of this role. My portfolio showcases a variety of projects that
highlight my expertise in [specific skills or topics relevant to the position].

| have attached a digital copy of my portfolio for your review. Within, you will find samples of
my work, including:

o [Project Title 1] - Brief description of what this project entails.
o [Project Title 2] - Brief description of what this project entails.
o [Project Title 3] - Brief description of what this project entails.

| am eager to discuss how my experience and skills can contribute to the success of [Company
Name]. I look forward to the opportunity to speak with you further.

Thank you for considering my application. | hope to hear from you soon.

Sincerely,
[Your Name]

[Your Address]



[City, State, Zip Code]
[Your Email]

[Your Phone Number]



