
Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am a freelance [Your 

Profession] with over [number] years of experience in [your specialization or industry]. I am 

reaching out to introduce my professional portfolio and explore potential freelance opportunities 

with your organization. 

Throughout my career, I have successfully completed projects for clients such as [Client Names 

or Industries], where I honed my skills in [specific skills or services]. I believe that my expertise 

can contribute to the success of your team by [specific ways you can help the recipient's 

organization]. 

You can view my portfolio at [Your Portfolio Link], which showcases some of my recent work, 

including [brief description of key projects or achievements]. 

I would love the opportunity to discuss how I can assist you in achieving your goals. Please feel 

free to contact me at [Your Email] or [Your Phone Number]. Thank you for considering my 

application. I look forward to the possibility of working together. 

Warm regards, 

[Your Name] 

[Your LinkedIn Profile (optional)] 

[Your Contact Information] 


