
Project Collaboration Proposal 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose a collaboration between [Your 

Organization/Team Name] and [Recipient's Organization/Team Name] on a project titled 

"[Project Title]." We believe that by working together, we can achieve [insert shared goal or 

objective]. 

The project aims to [briefly describe the purpose and goals of the project]. Our team has 

extensive experience in [mention relevant expertise or previous projects], which we believe will 

complement your organization's strengths in [mention recipient's strengths]. 

We envision our collaboration as a partnership that involves [outline the structure of 

collaboration, e.g., shared resources, responsibilities, timelines]. We are particularly excited 

about [mention any unique aspect of the collaboration]. 

I would love the opportunity to discuss this proposal in more detail. Please let me know a 

convenient time for you to meet, or we can arrange a virtual call. 

Thank you for considering this collaboration. I look forward to your positive response. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


