
Project Engagement Letter 

Date: [Insert Date] 

From: [Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip] 

Email: [Your Email] 

Phone: [Your Phone Number] 

To: [Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip] 

Subject: Engagement in Collaborative Project 

Dear [Recipient's Name], 

I hope this message finds you well. We are excited to propose a collaboration on [Project Name] 

that aims to [briefly describe project goals]. We believe that your expertise in [Recipient's Area 

of Expertise] would be invaluable to the success of this initiative. 

The scope of the project includes [briefly outline the scope]. We aim to achieve [specific 

objectives] within the timeline of [insert timeline]. 

We would appreciate the opportunity to discuss this collaboration further and explore how we 

can work together effectively. Please let us know a suitable time for a meeting. 

Thank you for considering this collaboration. We look forward to your positive response. 

Warm regards, 



[Your Name] 

[Your Position] 

[Your Organization] 


